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reference tface coveringss made,
this can include face masks as well
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TheCOVIEL9 Pandemic has implications for both the healtasdomimtes atide economic position of our businessedJik &kteBMW Group, the health and safety of
everyone comes first. At the same time it is important that we also consider the long term successWEeall lemsesppnsibility to minimise the riSlOVIEL9
infection at work and to secure the future of BMW Group operations in the UK.

Thisdocumentorms the basistbe output of our risk assessments conducted across all BMW sites withisdtseduKtlaaaecessary and practical control measures to
protect the health of @ssociates.

Updated versions of this document will be puddiseqdired.
Thisdocument wiinablaus tomplement and sustain effective control measoressites and arezfsresponsibility now and during the weeks ahead.

Stay Safand Healthy.

C Q ‘\‘
)
: i
Mark Adams, &R Helen Ward, FEAJUK Bob Shankly, TO6
HR Director RelRoyce Motor Cars HR Director UK & Ireland HR Director Production Triangle
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Technology Dept UK Legal / Government Rules where they deviate from and supplement / are stricter than BMW AG
Guidelines Handbook.

Technology / Departmental Worki@uidelinesbased on Area assessments in format coordinated
by TUO-64/TUO-1-S/PA5

BMW AG
Handbook

UK HR Working Gr&tigndard Handbook for all BMUWKEnNtities derived from (P) BMW AG
Manager Handbook and latest Government Rules in coordinat©O®viind U-D-1-S.

TargeiGroup: People Managers
Objective: Comprehensiwesolidatedontenin English ma@asily readablmemorable

UK HR Line Manager Guigenains a separate
document which is updated regularly to respond to
operational HR queries in a timely manner.

Based on AreRisk
Assessments

Local entity / LCMT to create additional o ind I q g Summit ONE Park Lane ' Thorne and
working guidelines where required wittPX0r Swindon| | Hams Hall | Goodwoo Entities Ltd VDC

coordination by TW1-S. ; . T o :
y Location specific guidelines and communication materials such as flyers, posters etc.

Ireland

Legislation to
be reviewed
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CONTEXT OF THIS UK MANAGEMENT HANDBOOXK.
LATESTUKGOVERNMENT GUIDANUESOV.UK.

GENERAPRINCIPLES AND SECTOR SPE@GEIDANCE

a Coronavirus (COVID-19) | Guidance and support

S M | LINKHERE

Part of
Work and financial support during coronavirus

Working safely during
COVID-19 in factories, plants

5 steps to working safely and warehouses
Practical actions for businesses to take based on 5 main steps.

Working safely during coronavirus
(COVID-19)

Guidanco for omployors, omployoes and tho solf-omployod
Close contact services 51 My 2020

Guidance for people who provide close contact services, including
hairdressers, barbers, beauticians, tattooists, sports and massage therapists,
dress fitters, tailors and fashion designers.

20, see all updates

- SS— LINKHERE

Working safely during
COVID-19 in offices and
contact centres

Search th Construction and ether outdoor work
Search this manual

_ Q Guidance for people who work in or run outdoor working environments.

Factories, plants and warehouses

Guidance for people who work in or run factories, plants and warehouses.
LI N KﬁE Heritage locations

Guidance for people who work orvolunteer in heritage locations.

[auidance for employers, employees and the self-employed
11 May 2020

Hotels and other guest accommodation
Guidance for people who work in or run hotels and other guest
accommodation

Labs and research facilities
Guidance for people who work in or run indoor labs and research facilities and
similar environments.

Offices and contact centres
Guidance for people who work in or run offices, contact centres and similar
indoor environments.
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https://assets.publishing.service.gov.uk/media/5eb97e7686650c278d4496ea/working-safely-during-covid-19-offices-contact-centres-110520.pdf
https://assets.publishing.service.gov.uk/media/5eb97e7686650c278d4496ea/working-safely-during-covid-19-offices-contact-centres-200812.pdf
https://assets.publishing.service.gov.uk/media/5eb965d5d3bf7f5d3c74a2dd/working-safely-during-covid-19-factories-plants-warehouses-200812.pdf
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19

The contents of tlhdecument amguided by two primary control measures and the ERICPD hazard control methodology.

There aréwo primary control measuradentified by the UK In determining suitable risk mitigation, controls are assessed usin
Government and enforceable by Health & Safety Executive: UK standard hierarchy for hazard control in the work place (ERIC
| . A Model):
Physical (Somalplstancmgof |nd|V|dua_Is. “ —
BMW Group Ugbntinues to observeaatrol distance
“ REDUCE OR SUBSTITUTE
of 2metres.
ISOLATE
Personal &Area Hygiene C  CONTROL
P PERSONAL PROTECTION EQUIPMENT (PPE)

Thereforewe have produced a UK Management Handbook, wh D DISCIPLINE / BEHAVIOUR
providegractical ways to manage the particular distancing & hygsp!

THE SPREAD

risk points in work environments therefore should be implementc&: - N
The provision facecoveringsisnotregarded as a

replacement for physical distancirgnd isiot regardedas

PPE for the wearer. However, a face mask can offer protect
to others in the vicinity and therefore will be issued to persor
where th@ metre rules potentially compromised.

Please note thall work activitieq(incl. movements to / from
locationsare required to be riskssessed.
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CONTROL MEASURES AND GENERAL PRINCIPLES.
DEMONSTRATION OF RISK ASSESSMENT.

® Trade Union (where applicable) and/or Employee Consultative Forum should be engaged/consulted with the
assessment process or output, in relation to:

g Mitigation of the hazard;
Staying COVID-19 Secure in 2020

g Return to Safe Operat|ons W|th|n the Workplace’ We confirm we have complied with the government's

guidance on managing the risk of COVID-19

g Continuation of safe operations within the workplace o FIVE STEPS TO SAFER

WORKING TOGETHER >

Results of risk assessment(s) (i.e. control measures) must be shared wi

associates via appropriate channels and through the use of the <hared tn resus ith o people who work hre.
Governmerg|VE STEPS TO SAFER WORKING TOGEStatement i guganos o P

We have taken all reasonable steps to help people work

(by Iegal entity), WhiCh WIII be displayed On Company SIteS and Intranet E\ o safely from a COVID-19 Secure workplace or work from

home

a ro rlate . We have taken all reasonable steps to maintain a Zm
v

distance in the workplace

Where people cannot keep 2m apart we have ensured at

An overview of the risk assessment output is published on the relevant @ toasta mdisance and aken al e migating actions
company éwebsiext er nal

Signed on behalf of employer

Employer Emaloyer name Date

Who to contact: ‘our Hesalth and Safety Representative
(or the Health ang Salety Exscutive a1 uwww hse gov Ut er 0000 D03 1847
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CONTROL MEASURES AND GENPRMCIPLES.

PHYSICAL (SOCIAL) DISTANCING.

THE SPREAD

Although the UK government has

© ®

mitigation measures, the BMW Group entities in the UK have made ti
conscious decision to continue to olgeysecal (social) distancing

of at least2 metres.This appliewhether at work, meetings or events,
during breaks, in workspaces, break areas, corridors and other areas
intoilet facilities armhanging rooms. Whphgsical (social) distancing
Isnot possible, the situation must be assasdegbpropriate control
measures must be implemented.

In particular, the usestdircasesjoors|ifts, etc at work must be

properly planned to enable physical (social) distancing. Where people
known to gather (eswiping in and out at entrancesniteens, shops,
elevatorsfloor markershould bapplied.

Physical (social) distancing principles applyhevecontact lisnited.
By complying witlthe minimum distance of fhetres, you help to

protectyourself,yourfamily andcolleagues andhe entire BMW
Group!
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CONTROL MEASURES AND GENERAL PRINCIPLES.
WHAT ALL OF US CAN DO.

Makesureyoumaintain a minimum Avoid shaking handf&sh your hands Coughing angneezing Staywell away Do not touch your face with your
distanceof atleast2 metresfrom often. Clean them thoroughly with soap from other peopkmdcough or sneeze into hands Keep your hands well away from
other people; no mattewhatyour and water for at least3Dseconds, thecrook ofour arm or into a paper your eyes, nose and mouth.
workingsitudion anceverif youare including the areas between the fingers.  handkerchieDispose of handkerchiefs

just havingbreak oacigarette immediately.

Your workplace and equipment should be cleaned
thoroughlyadhis will be different by locatiarif you

normally clean your workplace and equipment, you will need
to do it every time you arrive or leave, and especially if you
share it with somebody else. Use normal wipes, as these are
sufficient. Alternatively, use a cleaning agent and a paper
towel.

If you notice angymptoms of COVHR9, stay at

home If you experience any symptoms, such as a
fever, cough or breathing difficulties, at work, advise
yourLineManageand go home to sisiblate.

Follow current NHS/PHE/ Gov.uk instructions. If
symptoms worsen, contact NHS111 online or by
phone. Testing may be available via the NHS.

For more detailed guidance on individual circumstances in relation to symptoms or
underlying health conditions, please refer to the UK HR Line Manager Guidance.
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